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Welcome!

Welcome everyone!  
Thank you for joining us today



Raising your hand to ask a question



Muting your phone



About Song-Brown

• Song-Brown provides funding to education programs 
(not individual students) to incentivize them to increase 
the number of under-represented minority (URM) 
primary care practitioners, provide clinical training and 
education in underserved areas and increase access to 
healthcare to the state’s underserved population.

• The Song-Brown Program provides funding to Family 
Medicine and Primary Care Residency Programs, Family 
Nurse Practitioner/Physician Assistant Programs, and 
Registered Nurse Education Programs. 



Available Funding

Estimated $2.1 million is available to approved Family Nurse Practitioner 
and accredited Physician Assistant Training Programs for Base funding 
via a grant from the California Endowment and state funding. A Special 
Programs application is not being released this year. 

• Registration: Open now
• Application release: August 31, 2016
• Application deadline: October 10, 2016 at 3:00pm
• ~5 weeks total time to complete and submit your application

• Maximum funding requested is based on student enrollment:
– Up to 50 students – Maximum $80,000
– Up to 75 students – Maximum $115,000
– Up to 100 students – Maximum $150,000
– 101 or more students – Maximum $185,000



If you’re a new applicant, register now.
If you’re a returning applicant that’s forgotten their password, 
ask to have your password reset now – don’t wait.



1. Enter in all required fields, when 
finished click SAVE. 
2. If there are no errors on the 
page you will receive a 
“Registration complete” message. 
3. Your registration request will be 
submitted to SB for approval. 
4. You should expect a 24-48 hr. 
turnaround time for approval. 
5. Once your request has been 
approved by Song-Brown staff you 
will receive a follow-up  e-mail 
indicating such.
6. If you don’t hear from staff 
within 48 hours please contact us 
but don’t continue to register.

Choose Song
Brown only



Once you have received a “registration approved” 
message you will be able to access the system.

Enter username and 
password to begin



• Highlights the funding 
opportunities available to you

• Messages regarding RFA will 
be here

• The number of applications 
you have started

• Show’s where in the process 
your app is





Copying Forward

If you previously applied for FNP/PA Base funding you will have the opportunity at this 
page to copy forward your graduate and training site data by choosing your last 
application from the drop down list. Copied forward information also includes Program 
Information and Contractor Information. This feature will save you a great deal of time. 



This is your application 
number



A complete 
application 
will contain 
all of these 

forms



Page errors

Pay 
attention to 
icons – they 
show which 
pages are 
complete
and which 

pages have 
errors



Tips and Tricks

Maximum allotted characters

Learn to love it!

Must complete all boxes 
with an asterix *

To add additional pages

Will show 
all errors 
found on 
application



When the information has 
been saved successfully

Error message will display exactly 
what is wrong with the page

You will receive this message if you try and 
navigate away from the page you are on without 
hitting SAVE first. You must click CANCEL to 
clear the warning and then SAVE. If you click 
OK first you will lose whatever information 
you’ve already input.



Please take the time to correctly fill out this form.
Incorrect information may delay full execution of
your grant agreement.

1. Make sure the contract 
organization is correct

2. Contracts Officer must be 
the post award officer not 
the pre-award grants 
officer



You must fill out a separate page for 
each graduate you input. On this page 
you have the following five choices:

1) If you are a new program and have no 
graduates to report for the period 
requested you click this check box and 
hit SAVE;
2) If you have graduates to report you 
will start with Section 1, click the SAVE 
button and use the add/edit feature to 
find the right practice site name, hit 
SAVE again and the address will 
populate for you;
3) If you have a graduate not practicing 
in California or with out a practice 
location you enter them using Section 2. 
Click unknown and provide the reason 
using the dropdown;
4) If you can’t locate your practice site 
using Section 1, type in the name and 
address in Section 3; and
5) If the practice site is a private medical 
office and can’t be located using Section 
1, type in the name and address here.

1

2

3

4

5



You must fill out a separate page for each
training site you input. On this page you
have the following three choices:

1) If you have training sites to report you will
start with Section 1, click the SAVE button
and use the add/edit feature to find the right
practice site name, hit SAVE again and the
address will populate for you;

2) If the training site your looking for isn’t in
Section 1, type in the name and address
here;

3) If the training site is a private medical
office and can’t be located using Section 1,
type in the name and address here.

2

3



Budget

Insert Job Titles in the 
Personnel box, not the 
names of individuals

Include a cost breakdown of stipends, if 
relevant (e.g. 10 stipends x $1,000 each)

Information here goes directly into your grant agreement. 
Please pay attention to spelling, grammar, and format.



Budget - Summary



Required Attachments



Click the back button to return to the 
Application Menu



An application is not considered
submitted until the application
status shows “submitted”



Enter the last few digits of 
your application number here 



Click here to 
view, edit 

application



You have the option of 
printing a full print version 
or a full blank version of 
your application. All print 
versions are PDF’s

To print, click on View 
Management Tools



Application Changes and Scoring Criteria

Removed Program Evaluation page

Question:  Describe your evaluation process used to review program 
effectiveness; determine program outcomes; and address any 
deficiencies identified by accrediting bodies.

Evaluation Criteria removed (6 points)



Application Changes and Scoring Criteria

Required Attachments

1. For FNP programs, attach copies of your most recent approval letter 
from the California Board of Registered Nursing (BRN) along with your 
most recent report of findings.

2. For PA programs, attach copies of your most recent Accreditation 
Review Commission on Education for the Physician Assistant 
(ARC-PA) letter. Include all correspondences related to citations.

No change to Evaluation Criteria



Helpful Resources

 FNP/PA Information and Guidance
 FNP/PA Base Application and Evaluation  

Criteria Changes
 Song-Brown Glossary of Terms (new!)

 Grantee FAQs (coming soon!)

http://www.oshpd.ca.gov/hwdd/song-brown-program.html



Any Questions?

Contact:

Melissa Omand
Staff Program Manager

(916) 326-3753
Melissa.omand@oshpd.ca.gov

Jeannine Farrelly
Program Administrator

(916) 326-3721 
Jeannine.Farrelly@oshpd.ca.gov

mailto:Melissa.omand@oshpd.ca.gov
mailto:Jeannine.Farrelly@oshpd.ca.gov
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